
NEIGHBOURHOOD PLAN WORKING PARTY

Note of meeting held on Saturday 30 September 2017

Present: Charles Oxley, Violet Highton, Janet Trewin, Councillor Mary Dowson, Trish 
Mallet, Councillor Mary Manning

Unable to attend: Councillor Karen Hobley, Councillor Don Crossman and Robert St 
John Cooper.

Matters arising since last meeting

Mary M reported that Mr Charles Stimpson’s letter to the Parish Council had been 
discussed at the Parish Council meeting on 12 September and the Parish Clerk, at 
the request of the PC, had since responded to Mr Stimpson. The Clerk’s response 
provided a detailed chronology of the key steps taken so far in the development of 
the Neighbourhood Plan project.

Survey Forms

It was noted that the on-line survey was now closed.  There were one or two paper 
survey forms due to be handed in shortly and working party members agreed that 
the total number of responses should be kept confidential until such a time as the 
final number had been assessed, including both paper and on-line responses.  
However, it appeared that there had been an excellent response from village 
residents.  Violet kindly offered to calculate the precise number of adult residents, 
plus young people over the age of 16, so that we could calculate the rate of 
response.  Action: Violet.

The decision to omit a deadline from the process had proved to be beneficial, 
providing extra time for those on holiday and encouraging late responders to take 
part.

Manual Data Entry

After extensive discussion, it was agreed that advice should be sought from our 
contact in the USA as to the most efficient way of entering data into Surveymonkey.  
Action: Charles.

It was also agreed that Charles and Mary M should begin the data entry and ‘test’ 
the system; other team members would be invited to assist once a protocol had been 
drawn up.  

Action: Charles and Mary M.  



The boxes of free text would be logged verbatim, and then used to provide a 
narrative to illuminate the statistics.  It was helpful to note that once the free text had 
been entered into Surveymonkey it could be copied and pasted into a single report.  

Commissioning consultants

In tandem with the task of data entry, the working party agreed that the search 
should begin for a professional advisor with town planning experience to assist with 
the next stage of the project.  A specification and brief would be drawn up 
highlighting the need to engage the services of an appropriately qualified person 
familiar with the Neighbourhood Planning process and the legal and technical 
requirements.  Funding from Locality would be sought to pay for professional advice 
– for this we would require an estimate of the number of hours to be worked, travel 
costs, and the fee.  The appointment of further advisors would follow once this stage 
of the project plan had been achieved.

Action: Charles and Mary M.

Prize Draw

It was agreed that this should take place once the data entry process had been 
completed.  It was suggested that we ask the Parish Clerk to undertake the draw.

Project funding

Mary M outlined the expenses to date:

Hire of Village Hall for 
launch, April 2017

£60 Parish Council

Purchase of Surveymonkey 
licence

£408 Locality Grant

Printing of survey forms + 
envelopes: Barkers

£453.60 Locality Grant

Rush: photocopying £4.40 Locality Grant

Website: Greystokes 
Graphics

£450 Locality Grant

TOTAL (excluding hire of 
hall)

£1316

Locality Grant £1180

All invoices had been paid.  It was hoped that the Working Party would be in a 
position to apply for a second grant in November.

Public Relations

The Neighbourhood Plan website was proving popular and there were also visitors to 
the Facebook page. There had been a few requests from residents for sight of the 



comments compiled from the April launch. While the comments had all been taken 
into account when designing the survey, posting them on the website had been 
delayed until after the survey was closed to ensure that residents had the opportunity 
to provide a fresh and independent response.  It was agreed that the compilation of 
the launch comments should now go on the website.   *

Action: Janet and Charles.

It was agreed that keeping the village onside and informed should continue to be a 
high priority and this should be under constant review.

Action: All.

Noted that the EPIC (European Prospective Investigation for Cancer) had recently 
produced a questionnaire relating to ‘Neighbourhood’.  The questions were all highly 
relevant to our own project and were noted for future use.

Parish Council Notice Board

Members were in favour of a poster welcoming visitors and providing information 
about various village facilities but, after discussion, it was decided that this task 
should fall to the New Buckenham Society rather than the Working Party.

Any Other Business

If Members of the Working Party receive questions or concerns relating to the 
inclusion of ‘housing’ in this project, it was suggested that villagers be directed to the 
Neighbourhood Plan website and to the posters that were displayed at the April 
launch: one of the key questions on the ‘Heritage and History’ board specifically 
asked attendees to consider housing needs.

Date of next meeting

It was hoped that the Working Party would meet again in October and a date would 
be circulated once the data entry process was underway.
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* Done.

 


